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1. OBIIME ITOJIOXXEHUA

1.1. IlpaBuna BHYTPEHHEro TPYAOBOIO pacHopsika JIOKaJbHbI HOPMATUBHBIA axT,
perIaMeHTHPYIONINI B COOTBETCTBUU ¢ TpynoBbIM KojekcoM P® u uHbIMH (enepaabHbIMU 3aKOHAMU
HOPSA0OK TpUEMa U YBOJBHEHHMS PAOOTHUKOB, OCHOBHBIE IPaBa, OOS3aHHOCTH U OTBETCTBEHHOCTh
CTOPOH TPYJOBOI'O JIOrOBOpa, PEKUM pabOThl, BpeMs OTJbIXa, NMPUMEHsAeMble K PabOTHUKAM MeEphI
IIOOIIPEHUsT M B3BICKAHUSA, a TAK)K€ MHBIE BOIPOCHI, CBA3AaHHBIE C PEryJUPOBAaHUEM TPYAOBBIX
orHomennid  OOmiecTBe . ¢ orpaHuueHHON  orBeTcTBeHHOCThIO  «MMIIVJIBC»  (mamee -
PaGoromarens/Opranu3zanus).

1.2. IlpaBuia BHyTPEHHETO TPYIOBOI'O PACIOPAAKA UMEIOT LEJIBIO CIOCOOCTBOBATH YKPEILUIEHUIO
TPYAOBOM AMCLUIUIMHBI, OpraHU3alMy TpyJa, palMOHAIbHOMY HCIOJIb30BaHUIO pabo4yero BpEeMEHH,
BBICOKOMY KauecTBY paOOThl, MOBBIIIEHUIO MPOU3BOAUTEIBHOCTH TpyAa H IPPEKTUBHOCTH
IIPOU3BOJICTBA.

2. IIOPANOK ITPUEMA 1 YBOJIBHEHU A PABOTHUKOB

2.1. PaOOTHWKH peanu3ylOT MpPaBO Ha TPYA IYTeM 3aKIIOYCHHS MHCHBMEHHOTO TPYIOBOTO
JIOTOBOpA, YCIIOBUSI KOTOPOTO HE MOTYT NMPOTHBOPEUYUTH TPYAOBOMY 3aKOHOJATENILCTBY Poccuiickoit
®Oenepanuu.

2.2. K npenogaBatenbckoii AesitensHocTd B Opranu3ainy He JOIYCKAIOTCS JIUIIA:

- JHILIEHHBIE pelIeHHeM cyla MpaBa paboTarh B oOpa3oBarenbHON OpraHuzanuy B TeUEHUE
OTPEIETICHHOTO CpOKa (HE MOTYT ObITh TPUHSATHI HAa paboTy B OpraHu3aiuio B TCYCHUE 3TOT0 CPOKa);

- IMCIOIIIME HECHSTYIO M HEMOTANICHHYIO CYJUMOCTb 33 YMBINUJICHHBIE TSHKKHE U 0CO00 TSIKKHE
MIPECTYIUICHNUS,

- MpU3HAHHBIC HEJIEECITOCOOHBIMU B YCTAHOBIIEHHOM 3aKOHOM TTOPSIJIKE;

- UMEIoIIMe 3a00JIeBaHMsI, IPETYCMOTPEHHBIE TIEPEUHEM, YTBEPKIACHHBIM (hellepaibHBIM OPTaHOM
WCIOJHUTENBHON BIACTH, OCYIIECTBISIONIMUM (YHKIIUU MO BBIPAOOTKE rOCYAApCTBEHHOMTIONUTHKE U
HOPMAaTUBHO-TIPAaBOBOMY PETYJIMPOBAHHIO B 00JIACTH 3/IpaBOOXPAHEHHUSI.

2.3. Ilpu 3axiro4eHud TPYIOBOrO JOTOBOpa JIMIIO, MOCTyMaroliee Ha paboTy, MPEeAbSBISET
PabGoromarento:

- MacOPT WJIK UHOM TIOKYMEHT, yIOCTOBEPSIIOLIUN JIUYHOCTB;

- TPYAOBYIO KHHUKKY, 3a UCKIIFOUCHUCM CIIYy4aCB, KOr'la pa6OTHI/IK MOCTYNacT Ha pa60Ty BIICPBBIC
HJIM HA YCIIOBHUAX COBMCCTUTCIILCTBA,

- JIOKyMEHT 00 oOpa3oBaHHH, KBATH(PUKAIUN WIM HATUYUUA CIEIUATBHBIX 3HAHUN TIpU
MOCTYIJICHUU Ha PaboTy, TPEOYIONIYIO CIICIIUATBHBIX 3HAHUHN WIIM CIIEIUATbHOM MOTOTOBKH.

K mpenopaBarensckoit nestenbHOCTH B OpraHu3aiuu TOMYCKAIOTCS JIMIA, UMEIOIINE CpeaHee
npodeccuoHanpHOe 00pa3oBaHKUE WM BhICIIEE MpodeccuoHanbHoe obpazoBanue. OOpa3oBaTeIbHBIN
[[EH3 YKa3aHHBIX JIUI TOATBEPKIACTCS JOKYMEHTaAMH TOCYIapCTBEHHOT'O 00pa3iia 0 COOTBETCTBYIOIIEM
ypOBHE 00pa3oBaHus U (WIIK) KBATH(PUKAIUH.

- CTPax0BOE CBUJICTEIILCTBO TOCYAAPCTBEHHOTO MMEHCHOHHOTO CTPaXOBAHHS;

- JIOKyMEHTHl BOMHCKOTO y4yeTa - JUIsi BOGHHOOOS3aHHBIX W JIMII, TOJJICKAIIMX MPU3BIBY Ha
BOCHHYIO CTYkKOY.

2.4. Tlpu 3aKIIO4YEHWH TPYIOBOTO JOTOBOpa BIEPBHIC TpPYAOBas KHIDKKA M CTPAaxOBOE
CBHJIETEIILCTBO TOCYIAapPCTBEHHOTO IEHCHOHHOTO CcTpaxoBaHus odopmisitores Paboromatenem. B
cllydae OTCYTCTBHUS y JIMIA, TIOCTYMAOIIEro Ha paboTy, TPYAOBON KHUMKKU B CBSI3U C €€ YTPATOH,
MOBPEKIACHUEM WM MO MHOW npuuuHe PaboTomarens mo MUCEMEHHOMY 3asBICHUIO ATOTO JHIa (C
YKa3aHHeM MPUYHUHBI OTCYTCTBUS TPYIOBOM KHIKKH) 0OPMIISIET HOBYIO TPYIOBYIO KHUXKKY.



24.1. Tlpuem ©Ha pabory 0O€3 NPEIBbABICHHS YKa3aHHBIX JOKYMEHTOB HE JOMYyCKaeTCs.
3ampemaercss TpeOOBaTh MpH MpHEME Ha pPabdOTy OOKYMEHTBHI, IpEACTaBIEHUE KOTOPBIX HE
MPEYCMOTPEHO 3aKOHOIATEIIECTBOM.

[Ipuem Ha paboTy odopmisercs npukazom AupekTopa OpraHuzaluu, U3JaHHBIM HA OCHOBaHHUH
3aKJIFOYEHHOTO TPYAOBOTO JIOTOBOPA.

2.5.1. ConeprkaHue nprKasza JOJIKHO COOTBETCTBOBATh YCIOBUSM TPYAOBOTO J0IOBOPA.

2.6. [Ipuka3z o mpueme Ha paboTy 0OBSABIAETCS PaOOTHUKY MOJ PACIIUCKY B 3-THEBHBII CPOK CO
THSI TOAMUCAHUS TPYA0BOro aoroopa. Ilo TpeboBaHuI0 pabOTHUKA €My MOXKET OBITh BbIaHA KOS
MpHUKa3a.

2.7. dakTHUecKuii 10NycK K paboTe cUMTaeTcs 3aKI0YeHHEM TPYAOBOTO JOTOBOpA HE3aBHCHUMO
OT TOro, OBLI JIK NpUeM Ha paboTy ohopMIIeH HaIeKamuM oopa3om. B atom cinyuae PaGoTonmarens
odopmIIieT TpyJO0BOK TOTOBOP ¢ paOOTHUKOM B MHUCHMEHHOH (hopMe HEe MO3JHEee TpeX JHEU CO JHS
(haKTUYECKOTO TOMYIICHHS K padoTe.

2.8. Ilpu nocryminenuu paboTHrka Ha paboty Paboronarens o0s3aH:

- 03HAKOMHTH paOOTHHKA C TOPYYEHHOI pabOTOM, YCIOBUAMH TPYAA, PEKUMOM TPY/Ia U OT/IbIXA,
CUCTEMOU U (JOPMOIi OMIIAThI TPYAQ, Pa3bsICHUTH €T0 MpaBa U 00sI3aHHOCTH;

- O3HaKOMHTHb Pa0OTHHKA C YCTaBOM, COTJAIlIEHUsSMHU, HacTosmuMu [IpaBuinamu ¥ WHBIMU
JIOKQJIbHBIMU HOPMaTUBHBIMH aKTaMU, AecTBYOMUMEU B Opranu3aiiuu, U OTHOCAIIUMUCS K TPYIOBBIM
GbyHKIMAM paOOTHHKA,

- MPOWHCTPYKTUPOBATh 1O TEXHHKE OE30MacHOCTH, NMPOW3BOACTBEHHON CAHWUTApUHU, TUTHUEHE
TpyJa, MPOTUBOIOKAPHON OXpaHe U APYTUM MpaBUIIaM IO OXpaHe TpyAa.

2.9. Ha Bcex pabOTHUKOB, NPHUHATHIX MO TPYIAOBOMY JIOTOBOPY Ha OCHOBHYIO padoTy,
npopaboraBmmx B OpraHm3amuy CBbINIE S5 JHEH, BEIyTCs TPYAOBBIE KHIDKKA B TOPSIKE,
YCTaHOBJICHHOM JIEHCTBYIOIIMM 3aKOHOJATEIIHCTBOM.

2.10. Ilpu 3akiaroueHUM TPYyIOBOro JjoroBopa PaboronateneM MOXeT OBITH OOYCIOBIEHO
UCTBITAHUE C 1IEJbI0 MPOBEPKU COOTBETCTBUS pabOTHHKA MopydaeMoil emy pabore. YcioBue 00
UCTBITAHUN YKa3bIBA€TCS B TPYAOBOM JIOTOBOPE M B IIPUKA3e O MpHeMe Ha padoTy.

2.10.1. Cpok wucnoblTaHMs HE MOXET IMpPEBHINATh TpPeX MeECsleB, a i PYKOBOIUTEIEH
OpraHu3alMii M HMX 3aMecTUTeNed, IJaBHBIX OyXraaTepoB M HMX 3aMECTHTENeH, PYKOBOIUTENEH
¢bunanos, NpeCTaBUTENLCTB WIM UHBIX 000COOIEHHBIX CTPYKTYPHBIX MOJpa3/ieIeHUil opraHu3amuii
- IECTH MECSIIEB, €CIIM MHOE HE YCTAHOBJICHO (pe/iepabHbIM 3aKOHOM.

2.10.2. [Ipu 3aKiIr04eHUH TPYAOBOTO J0TOBOpa Ha CPOK OT JIBYX JIO IIECTH MECSIEB UCIBITAaHUE
HE MOXXET MPEBBIIIATh ABYX HEIEIb.

2.10.3. B cpok HCHOBITaHWS HE 3aCYUTHIBAIOTCS TIEPHOJ BPEMEHHOW HETPYI0CIIOCOOHOCTH
paOOTHHKAa M TpEeKpalleHHe TPYAOBOTO JOTOBOpa MOXKET MMETh MECTO TOJIBKO IO OCHOBAHUSIM,
MPEIYCMOTPEHHBIM TPYIOBBIM 3aKOHOAATEIHCTBOM.

2.11. TpynoBoii 1OroBOp MOXKET OBITH TIPEKpallleH o0 HHUIMAaTHBe PaboTomarens Ha OCHOBaHHH
U B ITOPSIIKE, IPEyCMOTPEHHBIMU TpyA0BBIM KOJIEKCOM PD.

2.11.1. ITomuMoO OCHOBaHMH MpEKpaIIeHUsI TPYAOBOTO J0TOBOpa MO0 MHULMATHBE paboToaaTe s,
NPEeIyCMOTPEHHBIX 3aKOHOAaTenbcTBOM Poccuiickoit dexepauuu o TpyAe, OCHOBAHUSAMHU IS
YBOJIBHEHHUSI TEIarorMyeckoro pabOTHWKAa MO0 WHUIMATHUBE anMuHHCTpanud OpraHu3andd 10
UCTEUCHHS CPOKa JCHCTBHSI TPYAOBOTO JOTOBOPA SBISFOTCS:

1) nmoBTOpHOE B TeyeHue roaa rpyboe HapylIeHne HacTOAMMX [IpaBuI, MHBIX JOKAJTLHBIX AKTOB
Opranuzanuy, peryaupyromux opranu3annio o0pa3oBaTeabHOro npouecca B Opranusaiuu;

2) npUMEHEHHE, B TOM YHUCIIE OJHOKPATHOE, METOIOB BOCIIMTAHMS, CBA3AHHBIX C (PU3MYECKUM U
(MIM) ICMXUYECKUM HACHIJIMEM HaJl TIMYHOCTBIO CIIyIIATENICH.



2.12. PaGOTHMKM WMEIOT TPaBO pPacCTOPTHYTh TPYAOBOW JOTOBOP, 3aKJIIOUYCHHBIH Ha
HEOMpeAeNIEHHBIN CPOK, MpeaynpeanB o0 3ToM PaboTonaTens MUCbMEHHO 3a 1B HEAETH, €CIIH MHON
CPOK TMpPEayNpeXACHUS B OTHOLIGHHM OTIENbHBIX KaTeropuié paOOTHUKOB HE YCTAaHOBJICH
JEHCTBYIOLIUM 3aKOHO1aTEIbCTBOM.

2.13. Ilo 1OTOBOpPEeHHOCTH MEXIy paboTHHKOM M PaboTonmarenem TpyHoOBOW JOTOBOpP, MOXET
ObITh, PACTOPTHYT U IO UCTEUYECHHUS CPOKA MPEAYIPEKACHHS 00 YBOJIbHEHHUU.

2.14. CpouHbIil TpyIOBOM TIOTOBOP PAacTOpraercsi ¢ UCTEUEHUEM CpOKa €ro JEHCTBHUS, O YeM
pabOTHUK JOKEH OBITh MPEAYNPEkKISH B MUCBMEHHOW (opme HE MeHee 4eM 3a TpH JHS JI0
YBOJIbHEHHUSI.

2.15. CpouHsblii TPYyJOBOl JOrOBOp MOJUICKUT PACTOPKEHUIO JOCPOYHO IO TPEOOBAHMIO
paboTHHKA B ciay4yae ero OOJIe3HW WM WHBAIMIAHOCTH, MPENSATCTBYIOIIUX BBIMOJIHEHHIO PabOTHI 1O
J0roBOpY, HapyiieHusi PaboronareneM 3aKOHOAATENHCTBA O TPY/AE, MOJOKEHUN TPYIOBOTO JOTOBOpA
Y TI0 PYTUM IIPUYUHAM B COOTBETCTBUHU C 3aKOHOJIATENIbCTBOM Poccuiickoit Denepariuu.

2.16. IlpekpaieHue TpyI0BOro 10roBopa ohopMisieTcs npuka3oM aupexkropa OpraHuzanum.

2.17. B nenb yBosibHEHUS PaOOTHHKY BBIIAETCS €ro TPYAOBas KHUXKKA C BHECEHHOW B Hee
3aMuchbi0 00 YBOJIILHEHUH, IPYTUE TOKYMEHTHI, CBSI3aHHbIE ¢ Pa0OTOMN - MO MUCHMEHHOMY 3asIBICHUIO
paboTHUKA U IPOU3BOIUTCS OKOHYATENbHBIN pacyer.

2.17.1. 3amnucu o mpUYMHAX YBOJIBHEHHS B TPYJOBYIO KHUXKKY JOJKHBI TPOU3BOIUTHCS B TOYHOM
COOTBETCTBUM C (POPMYIMPOBKAMU JECUCTBYIOLIETO 3aKOHOJATENLCTBA U CO CCHUIKOW Ha
COOTBETCTBYIOIYIO CTaThl0 TpynoBoro koaekca Pd.

2.17.2. ]JlneM YyBOJBHEHHWS CYMTACTCS TOCICAHHMHA JIeHb pPabOThl WM IOCICIHUN JCHD
€XKEroJIHOT0 OIJIauMBaEMOT0 OTITyCKa.

3. OCHOBHBIE ITPABA 1 OBA3AHHOCTU PABOTHHUKOB

3. 1. PaGotHuku OpraHu3anuy UMEIOT NPaBo Ha:

- 3aKJIFOYEHUE, U3MEHEHHUE U PaCTOPKEHUE TPYAOBOI0 AOI0OBOPA B MOPSIIKE U HA YCIOBUSIX,
KOTOPBIC YCTaHOBJICHBI TPY/IOBBIM 3aKOHOAATEIbCTBOM;

- TpefoCTaBiIeHHE pabOThl, 00YCIOBIEHHON TPYI0BBIM JIOTOBOPOM;

- pabouee MECTO, COOTBETCTBYIOLIEE CAHUTAPHBIM YCIOBHSM U 0€30MIACHOCTH TPYAA;

- NOJy4YeHHE HEeOOXOAMMOro0 OpPraHU3alMOHHOrO, Y4eOHO-METOAUYECKOrO U MaTepHaIbHO-
TEXHUYECKOIo o0ecredyeHns CBoei MpoecCuoHaNbHON AESITEIbHOCTH;

- T0JIb30BaHKUE OMOIMOTeKaMH, WH(GOPMALMOHHBIMU PECYpCaMH, yCIayraMu y4eOHBIX, y4eOHO-
METOAMYECKHUX, COL[UAIbHO-OBITOBBIX, IEUEOHBIX U JPYTUX MO/Ipa3/ieieHUH;

- CBOCBPEMEHHYIO U B MOJHOM O0bEMeE BBIIJIATY 3apa0OTHON IUIaThl B COOTBETCTBUHU CO CBOEH
KBaJIM(HUKAIMEH, CIOKHOCTBIO TPY/a, KOJIMYECTBOM M KaUeCTBOM BBIITOJHEHHOHN paboThI;

- OTABIX, OOecreyrMBaeMblii YCTAaHOBJIEHHMEM HOPMAJbHOM MPOJOIKUTENIBHOCTH paboyero
BPEMEHH, COKpAIllEHHOro pabouero BpeMeHHU Ui OTAEIbHBIX Mpodeccuil u kareropuii pabOTHUKOB,
NIPEJOCTaBIEHUEM €KEHENIebHBIX BBIXOJIHBIX JHEH, HepaOouux Mpa3gHUYHBIX JTHEH, OMIaunBaeMbIX
€KETOJIHBIX OTITYCKOB;

- TIOJHYIO JIOCTOBEPHYIO MH(OpMAIMIO 00 yCIOBUSAX TpyJa U TpeOOBaHMAX OXpaHbl Tpyla Ha
pabouem mecTe;

- 3alUTy CBOMX TPYIOBBIX NPaB, CBOOOJ W 3aKOHHBIX MHTEPECOB BCEMH HE 3allpeIlCHHBIMU
3aKOHOM CIIOCOOaMU;

- paspelleHHEe HHIMBUAYAIBHBIX M KOJUIEKTHBHBIX TPYAOBBIX CIIOPOB, BKIIOYas [PaBO Ha
3a0acCTOBKY, B TIOPSIKE, YCTAHOBIICHHOM JICHCTBYIOIINM 3aKOHOJATEILCTBOM



- BO3MEIIEHUE BpEeAa, NPUYMHEHHOIO B CBS3U C MCIIOJHEHHEM TPYIOBBIX OOSI3aHHOCTEH, U
KOMIIEHCAIMI0 MOPaJIbHOIO Bpe/ia B MOPSAIKE, YCTAHOBIEHHOM TPYIOBBIM 3aKOHO/1ATEIIbCTBOM;

- 00s3aTesIbHOE COLMAIBHOE CTpaxOBaHME B CIy4YasX, NPEeIyCMOTPEHHBIX (eaepaabHbIMU
3aKOHaMH.

3. 1.1. IloMmumO yKa3aHHBIX BBIIIE MOJTHOMOYMWH, Memarormueckue padotHuku OpraHuszanuu
UMEIOT 1PaBo:

- Ha CBOOOAYy TmpemnojaBaHUs, CBOOOJHOE BBIPAXKCHHE CBOETO MHEHUS, CBOOOJY OT
BMEIIATENHCTBA B IPO(ECCHOHATIBHYIO e TEIIbHOCTD;

- cBOOO/y BBIOOpa M MCHOJIB30BAHUS MEAATOTMUECKH OOOCHOBAHHBIX (DOPM, CPEACTB, METOIOB
MPEnoIaBaHus;

- Ha TBOPYECKYI0 MHUIUATHBY, Pa3pabOTKy W MPUMEHEHHE aBTOPCKHUX MPOrpaMM U METOJOB
yUeHHS B IIpejieiax pean3yeMoil 00pa3oBaTeIbHON MPOTpaMMBbl;

- Ha BBIOOP y4eOHUKOB, y4eOHBIX MMOCOOMI, MaTepHalioB M MHBIX CPeICTB 0OydeHus, Hauboee
MOJIHO 00ECTIEYUBAIOLINX BHICOKOE KAYECTBO YU€OHOTO M HAYYHOTO MPOIIECCOB;

- Ha y4yactue B (JOPMUPOBAHUU COAEPKAHMS 00pa30BATEIbHBIX MPOrPaMM; Ha OCYIIECTBIICHUE
HAyYHOM, HAyYHO-TEXHMYECKOH, TBOPUYECKOM, HCCIEeN0BATENbCKON JEATeIbHOCTH, YYacTue B
pa3paboTKax v BO BHEAPEHUU MHHOBALIUN;

- Ha OecIUlaTHOE TI0JIb30BaHWE WH(POPMAIMOHHBIMU pecypcaMu, a Takke JOCTyNl K
WH()OPMAIMOHHO-TEIICKOMMYHHKAITMOHHBIM CEeTSIM M 0a3aM JaHHBIX, YYCOHBIM M METOJAHYSCKUM
MaTepuagaM, MaTepHaTbHO-TEXHHYECKUM CPEJCTBAM OOCCIIeueHUs] 00pa30BaTeIbHONU ACSITEILHOCTH,
HEOOXOTUMBIM JJIsI KAYECTBEHHOT'O OCYIIECTBIICHUS TIeIarOrH4ecKoi aesTenbHocTd B Opranu3anuu;

- Ha ydJactue B OOCYXIEHUU BOIPOCOB, OTHOCSIIUXCS K OOpa30BaTeIbHOW ACSITEIHLHOCTU
Opranuzanuu;

- Ha oOpamieHHE B KOMHCCHIO TIO YPETyJIUPOBAHHUIO CIIOPOB MEXAY YJaCTHUKAMH
00pa3oBaTeNbHBIX OTHOIICHU;

- Ha 3amMTy Tpo(ecCHOHATbHOW YEeCTH W JIOCTOMHCTBA, HAa CIPABEIIUBOEC U OOBEKTHBHOE
paccieoBaHNe HapYIICHUST HOPM MTPO(PECCHOHATIBHON ITUKHU TEIarOTUYECKUX PAOOTHUKOB;

- Ha OOKaJloBaHWE MPUKA30B M PACTHOPSHKEHUN aaMuHHUCTpanuu OpraHuszaiuu, B TOPSJIKE,
YCTAHOBJICHHOM 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu;

- Ha JOCPOYHOE HAa3HAYECHHE TPY/IOBOM TIEHCUU IO CTAPOCTH;

- Ha COKpAIICHHYIO MPOJOJDKUTEILHOCTh pad0Uero BpeMeHH;

- €KETOJIHbII OCHOBHOM YUIMHEHHBIN OIJIAYMBAEMBIN OTITYCK;

- WHBIE TPYAOBBIE MpaBa M MEPbl COLMATHHOU TOIJICPKKU, YCTAHOBIIEHHBIE (eaepaabHbIMU
3aKOHAMU M 3aKOHOAATEIbHBIMU aKkTaMu Poccuiickont denepanuu.

3.2. PaboTHUKHN 00s3aHBI:

- co0II0/IaTh MpaBujia BHYTPEHHETO TPYAOBOTO PAcTOpsAKa, TOJ0KEHUS TPYAOBOTO JOTOBOpA U
WHBIE JIOKAJIbHBIE HOPMATHUBHBIC aKThI, MPUHSTHIC B OpraHu3aIiii B YCTAHOBJICHHOM TOPSIKE;

- paboTaTh JA0OPOCOBECTHO, COOMIOAATH AUCIUIUIMHY, CBOEBPEMEHHO W TOYHO HCIOJHATH
pacniopspkenusi PabotomaTens, CIonp30BaTh Bce pabouee Bpems I MPOU3BOIUTEIHLHOTO TPY/A;

- coOmomaTe TpeOoBaHWUA TIO OXpaHe Tpyda U oOecrneueHruto Oe30MacHOCTH Tpyja,
MMPOM3BOJICTBEHHON CaHUTApHWH, TUTHEHE TpyJda M MPOTHUBOIMOXKAPHON OXpaHe, MPEeTyCMOTPEHHBIC
COOTBETCTBYIOIIMMH MPABUIAMH ¥ HHCTPYKIIUSIMHU;

- cofiepKaTh CBOE pabouee MeCTo, 000pyAOBaHUE U MPUCTOCOOICHUS U B MOPSAKE, YACTOTE U
WCIIPABHOM COCTOSIHUH, COOTIOAATh YACTOTY B MOAPA3ICICHUH 1 Ha TeppuToprn OpraHu3aiiim, a TAaKKe
cOOJII0OaTh YCTAHOBJICHHBIN MOPSA0K XpaHEHUSI MAaTEpUAIbHBIX LIEHHOCTEN U IOKYMEHTOB;

- o0ecrieynBaTh  COXPAaHHOCTH  BBEPEHHOTO  HMMyIecTBa, J(P(EKTUBHO  HCIOIb30BaTh
obopynoBanue, OEpEKHO OTHOCUTHCS K MHCTPYMEHTaM, MPUOOpaM, U APYTUM IpeaMeTam,



BBIJIaBAEMBIM B TIOJb30BaHHWE pPa0OTHHKAM, O3KOHOMHO U paIiOHAIbHO pPacXo0BaTh CHIPHE,
MaTepuabl, JHEPTHUIO, TOTUIUBO U IPYTHe MaTepHabHBIC PECYPCHI;

- He3aMEIJTUTENIbHO CO00IIaTh pyKoBOACTBY OpraHu3anui 0 BOSHUKHOBEHUU CUTYAIIHUH,
MIPeICTaBIISAIONIeH yrpo3y KHU3HU U 30POBbIO JIIOJIEH, COXpaHHOCTH UMyliecTBa OpraHu3aium.

- BecTu ce0s KOPPEKTHO, JOCTOWHO, HE JIOMYCKasi OTKJIOHEHUH OT MPU3HAHHBIX HOPM JIEIIOBOTO
oOuieHust, TpUHATHIX B Opranu3aium.

3.2.1. [loMuMoO yKa3aHHBIX BBIIIE O0S3aHHOCTEH, IMemarornyeckue padoTHUKKA OpraHu3anuu
00sI3aHBbI:

OCYIIECTBIISITH CBOIO JACSITEILHOCTh HA BRICOKOM NPO(ECCHOHATHFHOM yYPOBHE, 00ECIICUNBATh OM
o0BeMe peanu3aluio MPENoJaBaeMbIX O00pa30BaTEIBHBIX TMPOTPAMM C yYETOM CHenH(PHUKU
MPEToaBaeMOro MPeIMeTa;

- TPOBOJMTH yUEOHBIC 3aHATHUS B COOTBETCTBUHU C PACITUCAHHEM, B 3aKPETUICHHBIX ayTUTOPUSIX;

- o0ecrne4nBaTh BO BpeMs 3aHATUN HaJICKALTUI MOPSIOK U TUCIUILINHY;

- coOI0IaTh MTPABOBBIC, HPABCTBEHHBIE U ATHYECCKHE HOPMBI, CIICIOBATh TPCOOBAHUSIM
pohecCHOHATLHOM ITUKY;

- YBaXKaTh Y€CTh M JIOCTOMHCTBO CIyIIaTeNIeH U IPYTrUX YYaCTHUKOB 00pa30BaTEeIbHBIX
OTHOIIICHHH;

- pa3BUBaTh y CIIylIaTeNeil MO3HaBaTeIbHYIO0 aKTUBHOCTh, CAMOCTOSITEIbHOCTh, UHUITMATHBY,
TBOPUYECKHE CIIOCOOHOCTH;

- MPUMEHATh TeIarori4eck OO0OCHOBaHHbIE U  00eCHeYMBAIONIME BBICOKOE KavyeCTBO
oOpa3oBaHus POPMBI, METOIbI OOYUEHNUS;

- CHCTEMAaTUYECKH MOBBIIIATH CBOM MPOPECCHOHATBHBINA YPOBCHB;

- MPOXOAUTH ATTECTAIINIO Ha COOTBETCTBUE 3aHUMAEMOM JOJKHOCTH B MOPSIJIKE, YCTAHOBICHHOM
3aKOHO/IaTeNIbCTBOM 00 00pa30BaHUY;

- UHbIE  TPYAOBbIE  OOS3aHHOCTH,  YCTaHOBJEHHBbIE  (eaepadbHBIMU  3aKOHAMU U
3aKOHOJAaTeNbHBIMU akTamu Poccuiickor denepanumu.

4. OCHOBHABIE ITPABA N OBA3AHHOCTU PABOTOLATEJIA

4.1. PaGoToaTens UMEET MPaBo:

- 3aKJII0YaTh, U3MEHATh M PACTOPraTh TPYAOBBIE JOTOBOPHI C PaOOTHUKAMH B MOpPsJIKE M Ha
YCIIOBHSAX, KOTOPBIE YCTAHOBIJIEHBI TPYIOBBIM 3aKOHOATEIbCTBOM,;

- BECTHU KOJUIEKTHBHBIE TIEPETOBOPHI M 3aKIF0YATh KOJUIEKTHBHBIE JJOTOBOPHI;

- TOOLIPATH pAOOTHUKOB 3a 10OPOCOBECTHBIN 3(h(HEKTUBHBIN TPY/I;

- TpeOoBaTh OT paOOTHUKOB HWCIIOJIHEHHWS HMH TpPYIOBBIX 0Os3aHHOCTEH M OepeKHOro
OTHOIIEHHS K uMymniecTBy OpraHu3anuy U Ipyrux paOOTHHUKOB, coOmrogeHust [IpaBun BHyTpeHHEro

TPyAOBOI'O pacrnopsaiaka, YCJIOBI/Iﬁ TPYAOBOI'0O AOroBOpa W HHBIX JIOKAJIBHBIX HOPMATHBHBLIX 4aKTOB,
IPUHATHIX B Opl" AHU3alluU B YCTAHOBJICHHOM IIOPSAOKE,

- TIpUBIIEKATh Pa0OTHUKOB K AMCIMILUIMHAPHON M MaTepUaIbHOW OTBETCTBEHHOCTU B TOPSIKE,
YCTAHOBJIEHHOM TPY/I0BBIM 3aKOHOIATEIHCTBOM.

4.2. Paboronaresnb 00g3aH:
- coONrOaTh 3aKOHBI U WHBIE HOPMATHUBHEIC TIPABOBHIC aKThI, JIOKATbHBIE HOPMATUBHBIC AKTHI,
YCIIOBUS COTJIAIIEHUH W TPYIOBBIX IOTOBOPOB;

- 3BHAKOMHUTb paGOTHI/IKOB noa pocnrch ¢ NPUHUMACMbIMHU JIOKAJIbHBIMU HOPMATUBHLIMU aKTAMU,
HEMMOCPEACTBEHHO CBA3aHHBIMU C UX pr,HOBOfI JACATCIIbHOCTBIO,



- IPaBUJIBHO OPTaHU30BBIBATH TPYA PAOOTHUKOB, C TEM, YTOOBI KX NUMEIN 3aKPEIJICHHOE 32
HUM paboyee MECTO, CBOCBPEMEHHO ObLI O3HAKOMIIEH C YCTAHOBJICHHBIM 33JaHMEM U TOJIHOCTBHIO
obecriedeH paboToi B TeUeHHE BCEro paboyero JHs;

- o0ecrnieunBaTh 3/I0POBbHIE U 0€30IaCHBIE YCIOBUS TPY/IA;

- OIIAYMBATh TPYJ PAOOTHUKOB B MOPSIKE U CPOKH, YCTAHOBJICHHBIE TPYIOBBIM JIOTOBOPOM;

- obecrieunBaTh pabOTHUKOB 000pYIOBaHUEM, HHCTPYMEHTAMH, TEXHUYECKON JOKYMEHTAIE! U
WHBIMHU CPE/ICTBAMH, HEOOXOAUMBIMU JIJIS1 UCTIOTHEHUSI UMM TPYIOBBIX 00SI3aHHOCTEH;

- obecrieunBaTh pabOTHUKAM PaBHYIO OIUIATY 3a TPYA PaBHOM LIEHHOCTH;

- obecrieunBaTh CTPOroe COOII0ACHNE TPYAOBOM AUCHUIUIMHBI, IPUMEHITh MEPHI BO3ICHCTBHS K
ee HapyIINTeIsIM;

- co0roIaTh MpaBWIa OXPaHbl TPyJAa: YIydIlaTh YCIOBHS TpyJa, 0OeCHeurBaTh HaJIeKallee
TEXHUYECKOE O000OpyaoBaHHE Bcex pabouymx MeCT W Cco3JaBaTh Ha HHUX YCIOBUS PpaboTH,
COOTBETCTBYIOIIHE MJIaM IO OXpaHe Tpy/aa (IIpaBUjIaM 10 TEXHUKE 0€30IaCHOCTH, CAHUTAPHBIM HOPMaM
Y TIpaBUjIaM u Jp.).

- o0ecrieunBaTh 3aIUTY MEPCOHAITBHBIX TaHHBIX PAOOTHUKA.

- CBOEBPEMEHHO BBINIOJHITH TPEANUCAHUA TOCYAAPCTBEHHBIX HAI30PHBIX W KOHTPOJBHBIX
OPTaHOB IT0 BOIPOCAM UCTIOJIHEHUS TPYAOBOTO 3aKOHOIATEIILCTBA;

- OCYLIECTBJIATH ~ 00S3aTEIbHOE  COIMANbHOE CTPAaXOBaHHWE pPAOOTHUKOB B  IOPSJKE,
YCTaHOBJICHHOM (pe/IepaTbHBIMH 3aKOHAMH.

4.2.1. IlomuMo yKa3aHHBIX BBIIIE MpaBoMouuii PaboTomaTens Takke 00s3aH:

- obecrieunBaTh HEOOXOAWMBIE MaTepUalbHbIe, (PMHAHCOBBIE M MOPAJIHHO-TICHXOJOTHYECKUE
YCIIOBHS JUTSI IPOBEIEHUS 00pa30BaTEIBHOTO MPOIECCa;

- CBOEBPEMEHHO COO0IIATh MIPEIOo1aBaTeNsiM pacliucaHie UX y4eOHBIX 3aHITUH;

- obecrneunBaTh Y4eOHBIH TpoleCC HEOOXOAUMOW Yy4eOHO-METOIUYECKOH, CIEeIHAIbHOW |
HOPMATHUBHOM JIUTEPATYpPOii, CIIPAaBOYHBIMU MaTEpHUATaMHU U TIOCOOHSIMU;

- obecreunTh pa3paboTKy Y4eOHBIX MJIAHOB M IPOTPaMM;

- CBOEBPEMEHHO paccMaTpuUBaTh M BHEAPATh MPEUIOKEHUs MpernojaBarened M JIpyrux
pabOTHUKOB, HAaIIpaBJIEHHbIE HA ylydllleHHe padoTel OpraHu3aiuy;

- o0ecrnieuuBaTh CTporoe coOJIOJeHHE TPYIOBOM M Yy4eOHOM JAHUCHUUIUIMHBI, IOCTOSHHO
OCYILECTBIISII OPraHU3aTOPCKYI0 paboOTy, HANpaBICHHYIO Ha €€ YKpeIUIeHHe, YCTpaHEHHE MOoTepb
pabouero u yueOHOTO BpEMEHHU;

- MPOBOANUTH 00YUEHHE U IIOCTOSTHHO KOHTPOJIMPOBATH 3HAHHE U COOTIOIEHUE paOOTHIUKAMH, BCEX
TpeOOBaHUI MHCTPYKIUI 110 TEXHUKE O€3011aCHOCTH, TIPOM3BOJICTBEHHOM CAHUTAPUH U TUTHEHE TPY/a,
MIPOTHBOIOXKAPHOM OXpaHe.

5. PABOYEE BPEMA U BPEMA OT/JIbIXA

5.1. B Opranuzanuu ycTaHaBlIMBaeTcs paboyas HeJeNls ¢ HOPMaJbHOW MPOJIOJIKUTEIbHOCTHIO
pabouero BpemeHu (40 yacoB B HEAENIO) Il y4eOHO-BCIIOMOTaTeNIbHOTO, HHKEHEPHO-TEXHUYECKOTO,
aJIMUHUCTPATUBHO-XO3SIMCTBYIONIEr0, OOCIYXHBAIOIEro MepcoHana. PerynmupoBaHue pabouero
BPEMEHU TP CMEHHOM PEXHME PadOThI IPOU3BOIUTCS, COTJIACHO TpaprKy CMEHHOCTH.

5.2. B cooTBercTBUU C 3aKoHOAaTeNbCTBOM Poccuiickoit denepannu A1 NpenoaBaTeabcKoro
coctaBa OpraHuM3allii yCTaHABJIMBAETCS COKpAIEHHAs MPOJOKUTENIBHOCTh pabouero BpemeHu (36
YacoB B HEICIIIO).

5.3. Bpems Hauana v OKOHYaHHUS PaOOTHI M TeEpephiBa JJs OTAbIXa M MHUTAHUS PaOOTHUKAM
y4eOHO-BCIIOMOTaTeIbHOT0, XO35IMCTBEHHOI'O M aJIMHUHHCTPATUBHOTO TMEPCOHANA YCTAaHABIMBACTCS B
TPYAOBOM JOrOBOpE.



5.4. Pabounm BpeMeHeM i TpernojaBareiiell sIBISETCS BpeMsl NMPOBEICHHS 3aHATHH (B TOM
YHCIIe KOHCYJIBTAallMH, JOTOJHUTEIBHBIX 3aHSATHH) B COOTBETCTBHM C pACIUCAHUEM 3aHITHH,
YTBEP)KACHHBIM TUPEKTOpoM OpraHu3aluy.

5.4.1. YyeOnas Harpy3ka Ha y4eOHBIN roj Il TIeAaroruueckux pabOTHUKOB, OroBapuBacMas B
TPYZOBOM JIOI'OBOPE, HE AOJKHA IpeBblaTh 1440 akaeMU4ecKUX 4acoB.

5.42. VYuebHas Harpy3ka HH)XK€ MHUHUMAQJIbHON MOXET YCTaHABIUBAThCS TMPU YCIOBUU
MUCHMEHHOTO COTJIACHUS MPETOAABATEIS.

5.5. Jomyckaercss 3aMeHa OIHOTO TpeAMeTa JApPYyrUM B Cllydyae IPOHM3BOJCTBEHHOM
HE0OXOIMMOCTH WJIH IO TUYHOMY 3asBIICHUIO MTPEToaBaTes.

5.6. CBepxypouHble paboThl, KaKk MPaBUJIO, HE TOMycKatoTcs. [I[puMeHeHne cBepXypouHbIX paboT
PaGoromareneM MOKET HPOU3BOAUTHCS B HCKIIOYUTENBHBIX CIIydasX, B MOPAJIKE M Ipejaeaxs
MPEeyCMOTPEHHBIX TPYIOBBIM 3aKOHOJATENbCTBOM. [IpuBIeUeHHEe K CBEpPXYpOUHBIM padoTam
JOMYCKAETCs ¢ MUCBbMEHHOTO COTIacusi pabOTHHUKA U 0(hOPMIISIETCS] IPUKA30M IO Y UPEKICHHIO.

5.6.1. 3a BbINOJIHEHKE TOTIOJHUTEIBHBIX PabOT, CBA3aHHBIX C 00pa30BaTEeNbHBIM MIPOILIECCOM, U HE
BXOJIIIMX B KPYT OCHOBHBIX 00s13aHHOCTE!N paOOTHUKA, yCTaHABIMBAETCs Jlo1uiata. Pazmep ykasaHHOI
JOTUTaTBl M TIOPSIIOK €€ yCTAHOBJIEHHS ompenessitorcss OpraHu3anueldl caMOCTOSTEIbHO B JIefax,
BBIJIETICHHBIX Ha 9TH IIEJIU CPEICTB U 3aKPEILIAIOTCS TOKATbHBIM HOPMATUBHBIX akToM OpraHusaliyi.

6. OTBETCTBEHHOCTb PABOTHUKOB 3A COBEPILIEHUE
JUCLHUITJINMHAPHBIX ITPOCTYIIKOB

6.1. PabotHukn OpraHuzai HECYT OTBETCTBEHHOCTh 3a COBEpIIECHUE TUCIUILIMHAPHBIX
MOCTYIKOB, TO €CTh HEUCTIOTHEHUE WIIM HEHA/IJIe)KaIee UCIIOTHEHNE 10 BUHE PAa0OTHHKA BO3JIOKEHHBIX
Ha HEero TPyJIOBBIX 00S3aHHOCTEM.

6.2. 3a coBeplIeHHE UCIUILIMHAPHOTO TMPOCTyNKa PaboTomaTeslb MPHUMEHSET CIIeIyIoIIne
JTVCIUTUTMHAPHBIEC B3BICKAHUS:

1) 3ameuanwue;

2) BBITOBOD;

3) yBOJIbHEHHE.

6.3. lo mpuMeHeHusI TUCIMIUTMHAPHOTO B3BICKAHHS OT HAPYIIUTENS TPYAOBOW TUCIUTUTHHBI
OBITH 3aTpe0OBaHbI OOBSICHEHUS B MUCBMEHHOM opMme.

6.4. OTka3 paboTHUKA J1aTh OOBACHEHHE HE MOXKET CIY)KUTh MPEHSATCTBUEM JUIsl MIPUMEHEHHS
JMCLUIUIMHAPHOTO B3bICKaHUA. B ciydae oTka3za paOoTHUKA JaTh OObsICHEHHE MO (DaKTy MPOCTYIKa
COCTABIISICTCSI COOTBETCTBYIOIIMHN aKT ¢ yKa3aHUEM MPUCYTCTBYIOUIMX MPU 3TOM CBUJAETEIIEH.

6.5. lucuuruinHapHble B3bICKaHHsI TPUMEHst0TCs PaboTonaTenemM He Mo3/1Hee OHOT0 Mecsla co
oOHapyKeHHMsI IPOCTYIIKA, HE CYMTAst BpeMEHH 00JIe3HH WM MTpeObIBaHUS pabOTHUKA B OTITYCKE.

6.6. lucuuruimHapHoe B3bICKaHHE HE MOXKET OBITh MPUMEHEHO MO3HEe MIECTH MECSIEB CO JAHS
peleHHs IPOCTYTIKa, a 110 pe3yIbTaTaM PEeBU3HH, TPOBEPKH (PUHAHCOBO-XO3HCTBEHHOM AEATEIbHOCTH
ayJAMTOPCKOM MPOBEPKH MO3/IHEE ABYX JIET CO JAHS €T0 COBEpIIeHUs. B ykazaHHbIE CPOKU HE BKITIOYAETCS
BpeMs ITPOU3BOJICTBA 110 YTOJIOBHOMY JIETTy.

6.7. [Ipuka3 o0 NPUMEHEHUHM JUCHUILUIMHAPHOTO B3BICKAHMS C YKa3aHHEM MOTHBOB €ro
NpPUMEHEHHs OOBsABIsETCS PaOOTHUKY, MOJABEPTHYTOMY B3BICKAHMIO, MOJI POCHHUCH B TEUCHHE TPEX
pabounx ¢ MOMEHTA ero U3/IaHuS.

6.7.1. B cmysae oTka3za paOOTHHWKa TMOANUCAaTh yKa3aHHBIA TIPUKA3  COCTaBIISCTCSA
COOTBETCTBYIOLIUN

6.8. JlucuunirHapHble B3bICKaHUS TPUMEHSIOTCSA IPUKa30M AupekTopa OpraHuzanuu.



6.8.1. K mpukasy IODKHBI OBITh TPHIOKEHBI OOBSICHEHWsS pAaOOTHHKA, aKThl, CIPaBKH,
MOJTBEp XK AatoNIre (GakT MpaBOHAPYIICHHS] U BHHOBHOCTh KOHKPETHOTO Pa0OTHUKA.

6.9. 3a xaxmoe HapylIeHHE TPYIOBOW IUCIUILTMHBI MOXXET OBITh MPUMEHEHO TOJBKO OJIHO
JTUCIIUIUTMHAPHOE B3BICKAHUE.

6.10. IIpu mpuMeHEHNH B3BICKAHHS TOJDKHBI YUUTBIBATHCS TSIKECTh COBEPIIEHHOTO MPOCTYIIKA,
00CTOSITENBCTBA, IPY KOTOPHIX OH COBEPIICH, IPEAIIECTBYIONIas padoTa u noBeieHue paboTHUKA.

6.11. lucuumiuHapHOe B3BICKAHHE MOXET OBITh O00XKaJIOBaHO pPAOOTHHKOM B TMOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATEIBCTBOM PO.

6.12. Eciiu B TedyeHHe roja co JHS MPUMEHEHUS JUCIUIUTMHAPHOTO B3BICKAHHS PAOOTHUK HE
Oyder, pacTOPTHYT HOBOMY ITUCIHHUIUIMHAPDHOMY B3BICKAHHIO, TO OH CYHTACTCSI HE HWMEIONINM
JMCHIUTUIMHAPHOTO B3BICKAHUSI.

6.13. JIlupexktop Opranuzamuu 1o CBOe HHUIMATHBE WK 110 TPOoCchOe pabOTHUKA, MOXKET M3/aTh
O CHATHH AWCIMILIMHAPHOTO B3BICKAHMSI, HE OKUIAs MCTEYCHUS TOJa, €Cu PaOOTHUK HE JOIMYCTHI
HapyUICHUS TPYAOBOM IUCIMIUIMHBI M TPOSBHI ce0s KaKk JOOPOCOBECTHBIH WICH TPYIOBOTO
KOJIJICKTHBA.

6.14. B TedeHune cpoka IEHCTBUS TUCIUTUTMHAPHOTO B3BICKAHUS, MEPBI TOOIIPEHUS K PAaOOTHHUKY
HE MPUMECHSIIOTCSI.

7. BAKJIFOUUTEJIBHBIE [TOJIOXKEHW A

7.1. Hactosuue [IpaBuna npumeHsieTcss K TpYAOBbIM OTHOIIEHUSM, BOSHUKILIUM /10 BCTYILICHHS
€r0 B J€HICTBUE.

7.2. Bompocsl, HeyperynupoBaHHblie [IpaBunamu, pa3penaorcesi B HOPsIKE, yCTAaHOBICHHOM
TpynoseiM koekcoM PD 1 apyrumMu HOpMaTUBHO-IIPABOBBIMU AKTaMU TPYAOBOI'0 3aKOHOJATENILCTBA.

7.2.1. B cnmyyae U3MeHEHUs MOJOXKEHUN JeMCTBYIONIEro 3akoHoaTenbcTBa PO u npotuBopeuns
IIpaBUJI, CTOPOHBI PYKOBOJICTBYIOTCS IOJOKEHUAMU ACHCTBYIOIIETO 3aKOHOAaTENbCTBA PD.

7.3. Tekcr HacTosmux [TpaBiT OUICKUT TOBEACHHIO IO CBEJICHUS paOOTHUKOB OpraHu3aiuy.



